Notice to Staff - Swine Flu (<<date>>)

Whilst there has not been large numbers of confirmed Swine Flu cases in the East of England, there have been in bordering Regions, particularly London and the West Midlands. 
As part of <<company name>>’s measures to prevent an outbreak, we are taking some specific steps to ensure all staff have been updated with relevant information, which all staff should follow. 
Prevention
To reduce the risk of catching or spreading the virus you should:
· cover your mouth and nose when coughing and sneezing, using a tissue 

· throw the tissue away quickly and carefully 

· wash your hands regularly with soap and water 

· clean hard surfaces (like door handles and phone handsets, computer keyboards) frequently with a normal cleaning product 

If you get the flu 
Catching swine flu, or influenza A (H1N1), will feel like seasonal flu, the advice given by the NHS is: 
· stay at home and rest (<<insert your standard procedures for handling absence through sickness here>>) 

· take medicines like aspirin, ibuprofen or paracetamol (following the instructions – remember children under 16 should not be given aspirin or readymade flu remedies) 

· drink plenty of fluids 

· check your symptoms by going to the NHS flu symptom checker
This can be found on - www.nhsdirect.nhs.uk  

If after being in contact with your GP or NHS Direct (0845 4647) you are subsequently diagnosed as having swine flu you must <<insert your standard procedures here>>. 
If you come into contact with someone diagnosed as having Swine flu. 
Please seek advice by telephoning your GP or NHS Direct (0845 4647). 
You then need to <<insert your standard procedures here>>. 

